THONG TAN XA CONG HOA XA HQI CHU NGHIA VIET NAM

VIET NAM Déc 13p - Tw do - Hanh phiic
86:23 /QD-TTX Ha Ngi, ngay DFthing § néim 2025
QUYET PINH

Ban hanh Quy ché cdng tic giao ban ciia Théng tin x Viét Nam

TONG GIAM POC THONG TAN XA VIET NAM

Can cit Nghij dinh s6 27/2025/ND-CP ngay 24/02/2025 cia Chinh pht quy
dinh chice ning, nhiém vu, quyén han va co cAu t§ chirc cia Thong tin x3 Viét
Nam (TTXVN);

Theo d& nghi cta Trudng ban Thu ky bién tip va Quan hé d6i ngoai v& ban
hanh Quy ché v& cong tac giao ban ctia TTXVN (T trinh s6 322/TTr-BTK ngay
05/8/2025).

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cong tic giao ban ciia
TTXVN,

Piéu 2. Quyét dinh nay co hiéu lyc tir ngay ky va thay thé Quyét dinh sb
46/QD-TTX ngay 28 thang 11 nim 2012 cta Tong gidm doc TTXVN vé vide
ban hanh Quy ché giao ban cuia TTXVN,

Diéu 3. Thu truong cac don vi, Truéng cac Co quan thudng trd & trong
nudc va nwée ngodi chiu trach nhiém thi hanh Quyét dinh nay./ -

Noi nhgn:

- Nhu diéu 3;

- TGD va céc PTGD (dé biét);
- Luu: VT, BTK.




NG TAN XA CONG HOA XA HQI CHU NGHIA VIET NAM
§ Doc 1ap - Ty do - Hanh phiic

QUY CHE
V& cong tdc giao ban ciia Théng tan x4 Viét Nam
(Ban hanh kém theo Quyét dinh s6: 23 /QB-TTX, ngay9¥/ & /2025
ctia Tong giém déc T TXVN)

Chuwong 1
QUY DINH CHUNG

Piéu 1. Muc dich, yéu ciu

1. Giao ban nhdm dénh gié két qua thyc hién thong tin hing ngay, hing tudn
va cac mét cong téc khac cta nganh, chi ra nhitng wu diém, han ché va dé xuét, kién
nghi dé phuc vy sy lanh dao, chi dao, didu hanh cua Téng giam d6c, Pho téng giam
déc trong cOng tac quan ly chi dao, dinh hudng thong tin va cic mit cong tac khac
cua TTXVN; d@)ng thoi dé cac don vi trao d6i chuyén moén, nghiép vu va kinh
nghiém, gép phin nang cao chit lugng, hi€u qua hoat dong théng tin va céc cong tc
khac cua Nganh.

2. Théng qua giao ban, Linh dao TTXVN phan céng nhiém vu va chi dao
vi€c thye hién ciia cic don vi théng tin, cac don vi giup viée, cac don vi phuc vu
théng tin, cc t6 chirc doan thé, cac co quan thuong tri (CQTT) trong nuéde va céc
CQTT ngoai nude.

Diéu 2. Pham vi va déi twong diéu chinh

1. Quy ché nay quy dinh chi tiét vé ndi dung, thanh phén, thdi gian, dia di‘ém
va trach nhiém cia cac don vi, to chirc ¢6 lién quan khi tham gia giao ban hang
ngay, hang tuan.

2. Céc don vi, td chirc doan thé truc thuéc TTXVN chiu sy diéu chinh cia
Quy ché nay.

Piéu 3. Nguyén tic thuc hién

Hoat dong giao ban phai thuc hién theo quy dinh cua phép luit va cac quy
dinh cy thé caa Quy ché nay.

Chuwong 2
QUY PINH CU THE

Diéu 4. Céc cap d6 giao ban

1. Giao ban toan Nganh vao Thir Hai hang tun. Trong trudng hop thir Hai
trung vao ngay nghi 1€, Tét, giao ban toan Nganh dugc chuyén sang ngay lam viéc
déu tién sau ky nghi hodc ngay cu thé do Tong giam dc quyét dinh.
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2. Giao ban thong tin m¢& réng vao thi Tu, thir S4u hang tudn.
3. Giao ban thong tin vao thi Ba, thit Nim hang tuan.

Piéu 5. Chii tri giao ban

Lanh dao TTXVN chu tri c4c budi giao ban.

Diéu 6. Hinh thirc giao ban

Két hop truc tiép va truc tuyén.

1. Céc don vi, to chitc doan thé, CQTT tai Ha Noi tham dy tryc tiép tai Phong
giao ban ¢ Try s& Trung tdm Thong tan Qudc gia—sb 5, Ly Thuong Kiét, Ha Noi.

2. Trung tam Thong tin khu vyc mién Trung — Téy Nguyén (B1), CQTT tai
Pa Nang tham du tryc tuyén tir diém cau Phong giao ban cua BI;

. 3. Trung tim Théng tin khu vue mig‘":n phia Nam (B2), CQTT tai Thanh phé
H6 Chi Minh tham dy tryc tuyén tir diém cau Phong giao ban clia B2;

4. Cong ty TNHH MTV ITAXA tham du tryc tuyén tir diém cAu Phong hop
cua Cong ty ITAXA;

5. Cac CQTT khac tham dy truc tuyén tir diém ciu try s¢ CQTT.
Piéu 7. Thoi gian giao ban

Giao ban toan Nganh bat dau lic 09h00; Giao ban thong tin mé réng va Giao
ban théng tin bat dau luc 08h30 ngay t6 chirc giao ban.

Diéu 8. Thanh phéin tham dy giao ban

1. Giao ban toan Nganh:

- Chu tri: Téng giam déc va cac Pho téng giam déc

- Tham duy:

+ Pho Bi thu Pang ty chuyén trach;

+ Céc Trudng ban va tuong duong, bao gérp ca ngudi ding ddu 2 cong ty
VINADATAXA va ITAXA. Trong truong hop cap truéng khong tham du dugc
phai bdo céo Lanh dao Nganh va ty quyén cho cip phé tham du;

+ Chéanh Van phong Dang ty; Chu tich Héi Cyu chiép binh TTXVN; Bi thu
Poan TNCS Ho Chi Minh hodc cap phé cua ngudi ding dau dugc Uy quyén, Phé
Chu tich thudng truc Lién chi hoi Nha bio;

+ Truéng CQTT tai c4c thanh phé: Ha N¢i, H5 Chi Minh va Da Ning;

+ 01 nhén sy Ban Thu ky bién tip va Quan hé ddi ngoai (TKBT&QHDN) -
Thu ky cudc hop.

2. Giao ban thong tin mé rong vao thir Tw hang tuin:
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- Chu tri: Dai dién Lanh dao TTXVN phu trach théng tin

- Tham duy:

+ Dai dién Ban Phu tréch cac don vi gébm: Ban TKBT&QHDN, Ban bién tap
tin Trong nuéc (Ban BT TTN), Ban bién tép tin Kinh t€ (Ban BT TKT), Ban bién
tap Anh, Ban bién tap tin Thé giéi (Ban BT T:FG), Ban bién tap tin P6i ngoai (Ban
BT TBN), Trung tim Noi dung s0 va Truyén thong (TT NDS&TT), Trung tdm
Théng tin tu liéu va Do hoa (TT TTTL&DH), Bao Tinv trc va Dan toc (Béo
TT&DT), Béo dién tlr VietnamPlus (Bdo VNPlus), Béo Thé thao va Vin héa (Béo
TT&VH), Bdo Viét Nam News and Law (Bdo VN News&Law), Bao Le Courrier du
Vietnam (Béo Courrier), B4o anh Viét Nam (BAVN), B1, B2;

+ Dai dién phy trach Phong quan ly CQTT thudc Bl va B2; Truéng CQTT tai
cac thanh pho: Ha Ngi, Thanh phé H6 Chi Minh, Pa Néng hoic Phé truong CQTT
dugc uy quyeén;

+ 01 nhén sy Ban TKBT&QHDN - Thu ky cudc hop.

3. Giao ban thong tin mé rpng vao thir Sdu hang tuin:

- Chu tri: Dai dién Lanh dao TTXVN phu trach thong tin

- Tham duy:

+ Pai dién Ban Phuy ’Eréch cac don vi gbm: Ban TKBT&QHDN, Ban BT TTN,
Ban BT TKT, Ban BT Anh, Ban BT TTG, Ban BT TDN, TT NDS&TT, TT
TTTL&DH, Béo TT&DT, Bdo VNPlus, Bao TT&VH, Bdo VN News&Law, Bao
Courrier, BAVN, B1, B2;

. T Trudng phong quan ly CQTT tai B1 va B2 hoic phé truéng phong dugc ay
quyén;

+ Dai dién phu trach CQTT tai cc thanh phé: Ha Noi, Thanh phé HS Chi
Minh, Da Nang, Hai Phong, Hué, Can Tho;

+ 01 nhén sy Ban TKBT&QHDN — Thu ky cudc hop.

4. Giao ban théng tin:

- Chu tri: Dai di¢n Lanh dao TTXVN phu trach thong tin

- Tham du:

+ Nhén sy quan 1y cép ban hoic phong dai dién cac don vi thong tin gdm:
Ban BT TTN, Ban BT TKT, Ban BT Anh, Ban BT TTG, Ban BT TBN, TT
NDS&TT, TTT TTTL&DPH, Béo TT&DT, Bio VNPlus, B1, B2;

+ 02 nhén sy ctia Ban TKBT&QHPN.

* Cdc thanh phan khic tham dy giao ban do Lanh dao Co quan chii tri giao
ban quyét dinh.



Diéu 9. Noi dung giao ban

1. Giao ban toan Nganh:

- Dai dién céc don vi, t6 chirc doan thé tham gia giao ban bao céo két qua
thuc hién nhiém vu chuyér_l mén theo chirc ndng cia don vi, két qua thue hién chi
dao ctia Lanh dao TTXVN trong tuin truéc; tra 1oi nhiing ndi dung vé céng tac
théng tin/phoi hop thong tin; bao cédo ké hoach cbng tic clia don vl trong tuan nay
va xin y kién chi dao clia Lanh dao Co quan vé nhimg vin @ quan trong, nhay cam,
can sy phoi hop gifta cac don vi trong Nganh.

- C4c Pho tdng giam dbc nhén xét vé& két qua cong tac cia cac don vi theo
chuyén mén duoc giao, tryc ti€p chi dao ddi véi cac linh vuc cOng tac dugc Tong
giam doc phan cong phu trach

- Téng gidm dbc hodc Pho téng giam déc dugc ly quyén dinh huéng théng
tin, cac nhiém vu khéc can trién khai va két luan.

2. Giao ban thong tin mé rong:

- Dai dién cac don vi, CQTT tham gia giao ban bao céo ngin gon két qua
cong tac thong tin, két qua trién khai chi dao ctia Linh dao Co quan cua don
vi/CQTT trong ngay hom trudc; bao cdo va bd sung (néu ¢0) nhitng théng tin ddng
chi ¥ dien ra trong ngay, trong tuan (d6i v&i giao ban thir Séau); tra 101 nhitng ndi
dung v€ cdng tdc thong tin/phdi hop théng tin; xin ¥ kién chi dao cta Lanh dao Co
quan doi v6i nhitng thong tin quan trong, nhay cam, cin sy phdi hop gitta cic don vi
trong Nganh.

- Tai giao ban thong tin thir Tu hang tuén, dai di¢n Ban TKBT&QHDN phé
bién mot s0 ndi dung can luu y tai Hoi nghi giao ban bdo chi didn ra tht Ba hang
tuén tai Ban Tuyén gido va Dén van Trung uong.

- Lanh dao co quan chu tri giao ban nhén xét cong tac thong tin hém trude va
chi dao, dinh huéng théng tin trong ngay, trong tuan (dbi véi giao ban thir Sau).

3. Giao ban thong tin:

- Dai dién cic don vi, CQTT tham gia giao ban bdo cio ngén gon két qua
cong tac thong tin ctia don vi/CQTT trong ngay hoém trude; bdo cdo va bd sung (n€u
cd) nhimg thdéng tin dang chu y dién ra trong ngay; tra 16i nhitng ndi dung vé céng
tac thong tin/phoi hop thong tin; xin ¥ kien chi dao cta Linh dao Co quan doi voi
nhing théng tin quan trong, nhay cam, can su phdi hop gitta céc don vi trong
Nganh.

- Lanh dao co quan chi tri giao ban nhén xét cong tac théng tin hém trudc va
chi dao, dinh huéng théng tin trong ngay.

4. Triwong hop dic biét:
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- Trudng hop c6 cac van d&/su kién dot xuit, bat thudng can trao déi phuong
an, chi dao théng tin t¢i mdt hodic mot vai don vi/CQTT cb lién quan, Lanh dao Co
quan giao Ban TKBT&QHDPN lam diu mébi dé triéu tip cac cudc hop truc tiép/truc
tuyén véi thanh phan phit hop. Trén co s& két luén cia Lanh dao Co quan, Ban
TKBT&QHDN dy théo van ban két luan trinh Lanh dao Co quan chu tri cude hop
duyét trudc khi phét hanh.

- Truong hop dic biét, Tong gidm dbc quyét dinh khong té chirc giao ban
hodc uy quyén Trudng ban TKBT&QHDN té chirc giao ban. Trong trudong hop
khéng t6 chire giao ban, Téng gidm déc giao Ban TKBT&QHDN tong hop nhén xét
thong tin ngay hém truéce, du kién thong tin va cc van dé cin luu y dé g t6i cac
don vj thong tin, CQTT trong Nganh.

Chuwong 3
TO CHUC THU'C HIEN
Piéu 10. Trach nhi¢m cia cic don vj tham dy giao ban

1. Pé phuc vu cdng tac giao ban, céc don vi thong tin, cdc CQTT trong va
ngoai nudc co trach nhiém thuc hién dy kién théng tin hang ngay bing hinh thirc
tryc tuyén theo mau va hudng dan cua Trung thm K§ thuat Thong thn qua hé théng
NPS (nps.vnanet.vn), hoan thanh truéc 07h30 ngay dién ra giao ban va chu dong
b4o c4o bd sung thong tin (néu o) tai giao ban. Ngoai nhitng van d8 thoi sy di ¢6
du kién, dai dién cc don vi thong tin, CQTT trong va ngoai nudc can bio cdo vé
nhitng van d& méi phét sinh (néu cb) va du kién trién khai thong tin v& cac vAn dé
do.

2. Ban TKBT&QHBDN thyc hién ban téng hop, nhan xét thong tin di trién
khai trong ngdy trudc/tudn trude va dé xuht théng tin can trién khai trong ngay/tuin
nay giti Lanh dao Co quan trude 08h00 ngay dién ra giao ban.

3. Truée 17h00 thir Nam hang tuan, cdc don vi thong tin gdm: Ban BT TTN,
Ban BT TKT, Ban BT Anh, Ban BT TTG, TT NDS&TT, TT TTTL&DH, Béo
TT&DT, Bio VNPlus, Bdo TT&VH, Bio VN News&Law, B4ao Courrier gui du
kién théng tin tudn toi cua don vi dn Ban TKBT&QHDN (qua email:
btk.ttxvn@gmail.com) dé Ban TKBT&QHPN téng hop trinh Lanh dao Co quan
phuc vu céng téc chi dao, dinh hudng théng tin tuan t6i tai giao ban thong tin vao
thir Sau hang tuén.

4. Sau giao ban, Ban TKBT&QHDPN c6 trach nhiém tong hop noi dung giao
ban vao ban Thong tin giao ban va giri Lanh dao TTXVN, cé4c don vi, CQTT trong
toan Nganh qua Trung tdm K§ thuét Théng tin.

5. Dai dién cac don vi tham gia giao ban c6 trach nhiém bio cdo hoic thong
tin ndi dung giao ban t6i céc thanh vién ciia don vi minh bing hinh thirc phu hop dé
t6 chirc trién khai kip thoi cdc ndi dung, nhiém vy dugc Lanh dao Co quan phan



6

cdng, chi dao, dinh huéng truc tiép tai giao ban va/hodic dugce néu trong ban Thoéng
tin giao ban do Ban TKBT&QHDN tbng hop.

Pi¢u 11. Quan Iy, véin hanh h¢ théng ky thuit phuc vu giao ban

1. Trung tdm K§ thuit Thong tin chju trach nhiém Ve:m ha‘}nh hé théng ha téng
k}? thuat p}mc vy cac cufc hop giao ban thong tin truc tiép két hop truc tuyén tir
Téng xd dén cac don vi, cdc CQTT lién quan.

2. Vian phong chiu trach nhiém V,é cdng tac hau cin, quan 1y co s& vat chit tai
cac phong hop giao ban; cir nhan sy phbi hop v6i Trung tdm K§ thuit Thong tan van
hanh hé thong giao ban dam bao thdng sudt, an toan; chiju trach nhiém sdp x€p
phong giao ban thong tin thay thé khi phong hop chinh duoc su dung cho hoat déng
khac.

. 3. BI, B2, cic CQTT c6 tén tai Diéu 8 chiju trach nhiém quan ly co s¢ vat
chat, ha tang k¥ thuét dugc trang bi phuc vy giao ban; phbi hop véi Trung tdm K¥
thuét Thong tan van hanh hé théng giao ban thong tin dam bao théng sudt, an toan.

Piéu 12. Trich nhiém cia cac don vi, td chirc lién quan

1. Ban Phy trich cdc don vi, t0 chirc doan thé, VINADATAXA, ITAXA,
CQTT trong toan Nganh c6 trich nhiém phd bién va to chirc thyuc hién Quy ché nay
dén tat ca vién chirc, ngudi lao dong trong don vi, t§ chirc ciia minh.

2. Trong qua trinh thye hién Quy ché, néu c6 van dé vueéng méc, phat sinh,
cac don vi, t6 chitc doan thé, CQTT trucvtiép bao cao Linh dao Co quan hodc phan
4nh théng qua Ban TKBT&QHDN d¢é tong hgp, nghién ciru trinh Tong giam doc
xem x¢€t, sira d6i, bo sung cho phu hop./.
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