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Vuthao.

SOFTWARE SOLUTIONS

I. Huéng dan chiic nang

1. Giao dién lam viéc

g hi . Nguyén Quang Huy (test) -

VAN BAN

Tim kiém VAN BAN VAN BAN VAN BAN THU, VAT
CAN X LY J PHOIHGP MOl PHAM

[EL Vén ban dén
& Bang giai quydt % m o 7 = PEETIER T
e e o Van ban méi ban hanh Van ban da xu Iy
) b3 giai quyét J Trich yé s g ca s s s 5
rich yéu J 86, ky hiéu Ngay Trich yéu ‘) $6, ky hiéu Ngay
&€ Tétca b testlién thong 17 452TTX 0610 g b testl 11 8 119
& z b testlién théng 14 16/TTX b test lién théng 21 204/TTX
[ Thu, vét pham
a Vi b g » testlién thing 4 itk » testtinh trang B3ICP
an ban di
[El Van ban cua ti
P — Van ban/Coéng viéc cho xi Iy @'
€ Vin ban lién quan R £ A E -
Tiéu dé/Trich yéu 86, ky hiéu Han xir Iy ~ Noigli
& Uy quyén > 4 Nhém: Vin ban dén (5)
:E}::;?: '3;1&';\:43:;1: zgmg dn t5 chire thyc hign phong trao thi duayéu 0 rreyy THONG TAN XA VIET NAM
@ TRO GIUP Nhan VB dén (phdi hop) "Quy dinh v& phat hanh trai phiéu doanh nghiép” 163/2018/NB-CP. Chinh phii
Thare hién VB dén "Bé nghi xay dung Nghi quyét Quy dinh chinh sach hd tro:
a6i v&i can bd, céng chiFc 1&nh dao, quan Iy dwoc ludn chuyén, didu dong trén  62/TTR-UBND UBND Tinh Quang Ngai
dia ban tinh Quang No&i"

Menu chlc nang.

Théng ké nhanh, click vao consé sé hién thj ra danh sach tuang ing.
Hién thi 5 van ban md&i ban hanh.

Hién thi 5 viéc can x(r ly da x& ly mai nhat.

A S

Danhsach viéc can xu ly.
2. Van ban dén
Xu ly van ban dén xin y kién
Muc dich: Huéng dan Lanh dao ¢ quan xUt ly van ban dén.

Tai trang chl van ban c6 khung Viéc can xt ly click vao tén tiéu dé Cho y kién VB dén <trich
yéu>.

Van ban/Céng viéc cha xir ly

Tiéu dé/Trich yéu v 86, ky hiéu v Han xt Iy v Nei gui

4 Nhém: Van ban dén (8)

Cho y kién VB dén "M&i hop van phéng” 02/CV-BNV B6 Cong Thwong

Cho ¥ kién VB dén "M&i hop™ 01TT-BNV B& Néi vy

Cho ¥ kién VB dén "Ké noach 16 chirc cac doan Lanh dao thanh phd di tham = . . i
N cao tudi tieu bigu nhan ki niem Ngay nguoi cao wuai Vigt Nam (06/6) 2187/KH-UBND T e S Thigih Eie
nam 2019" }
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@ Chuydnxrly (& Choykién ~/ Kétthic AR Chiasé X Thoat

Sé van ban 1292017TT-BTC Quy dinh tiéu chi danh gia két qua thire hanh tiét kiém, chéng lang phi trong
chi thwéng xuyén
56 van ban 56 dang ky vén ban dén 2019 CQ Bé khan Thueng
$6 dén 0018 D6 mat Thuéng
Noi givi B6 Tai chinh Sé ban
Linh virc Sd trang
Loai VB Théng tw Ngay thang VB 30/05/2019
Ngay dén 3040512019 Thi han giai quyét @

©  129.BTC.signed.pdf

© Y KIEN LANH BAO

Nguyén Birc Loi

el

Phan cdng xiv ly & Chuyén xie ly

il

Xu ly van ban:
- Xacthuc chirky s6: An nit Xac thuc chir ky s6, cira s6 hién thi khung bén tréi cac chit
ky sd trén van ban. Co thé an chudt trdi vao chit ky dé hién thi chi tiét thong tin ky

8 [VGCA]-XAC THUC CHIY kY %

® O[] 0@

Danh séch chil ky 4 * 25 K boi: B Khoa hoe va Cong nghé
/' Signature1: Ngudi ky B3 Khoa hoc va § () ¢ Nady Iy 30052019 15:43.23
B Tinhtrang xéc thue (Chil kj hdp 18) ; A b
Tai iu chuia bithay 4. & Xdcthuc chit kj (SignatureT) % NGHIA VIETNAM
G il 3 K b 1o, do - Hanh phic
= R iy i Théng tin chil ke
maﬁ“ﬂﬁi}m i Chi ke hop 1a! Worhdng 5 nam 2019
Thing i du tha ian V o
Chil ke trén trang 1 ¥ | Thoigianky: 30/05/2019 15:43:29 +07.00
g kybéi:  B6 Khoa hoe v Céng nohé g
Chitiét x4t thiic: |thang 10 ndm 2016 cia
. 5 lu tra thing ké quéc gia,
| Rl hayét dinh s 1335/QD-
o [Ching thii sé ky hdp I&. m lire khoa hec vi cong
- kién cugc diéu tra trén
o7  [Dauthei giantrén chil ky hop e
_ o H&CN nim 2019 ¢ §
Thei gian kiém tra: 30/05/2019 15:42:16 +07:00 he K dy i, chinh xic
Théng tin s théi gian ké hoach KH&CN rén
‘Déu thi gian: 30/05/2019 15:42:16 +07:00 b5, co qua, UBND cic
Ching the s may chi cdp dau th gian: thoa hoe va Céng nghé,
May chii cp diu thoi gian 01 [phéi hop 16 chire wién
fip Vy hodc cdp S& lim
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SOFTWARE SOLUTIONS 028) 3636

- Chuyén cho CVP phan céng: Nhap y kién chi dao va bdm Chuyén xr ly (van ban sé dugc
chuyén cho cvp phan céng nhu y kién)

@ ~ Chuyén xir Iy Cho y kign  ~ Kétthic L& Chiasé > Thoat

S6 vén ban 129/2017TT-BTC Quy djnh tidu chi danh gid két qua thwe hanh tiét kiém, chéng ling phi trong
chi thwong xuyén
$6 vin ban S6 ding ky van ban dén 2019 CQ B4 khén Thiréing
Sé dén 0016 D4 mat Thudng
Novi guvi B Tai chinh 8§48 ban
Linh vire Sé trang
Loai VB Thang twr Ngay thang VB 30/05/2019
Ngay dén 30052019 Thei han gidi quyét @

©  129-BTC.signed.pdf

Xdc thipe chif ky sb

© Y KIEN LANH BAO

Nguyén Bic Loi

TTTH thuwe hién, Ban trong nudc phéi hop @

- GUilanh dao khac choy ki€én : Nhap y kién, check chon Chuyén xur ly va chon Ianh dao

cd quan khac, va bam Chuyén xur ly

A Chiasé X Thoat

S6 van ban 129/2017TT-BTC Quy dinh tiéu chi danh gia két qua thyc hanh tiét kiém, chéng lang phi trong
chi thwéng xuyén
§4 van ban 54 dang ky van ban dén 2019 CQ D6 khan Thuéng
$é dén 0018 D6 mat Thirgng
Novi qiri B& Tai chinh S6 ban
Linh virc Sé trang
Loai VB Théng tur Ngay thang VB 30/05/2019
Ngay dén 30/05/2019 Thai han giai quyét @

©  129-BTC.signed.pdi

Xac thurc chif ky s6

© Y KIEN LANH DAO

Nguyén Birc Loi

Fese] @
@

Phan cdng xi Iy Chuyén xiv Iy | Cil Lé Quéc Minh v |

- KE&tthac: Nhan nut két thac néu van ban chi can dung lai & 1anh dao chi dé€ biét thong

tin
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SOFTWARE SOLUTIONS 028
§0 van ban 0CV-BNY M&i hop
$6 van ban 54 ding ki van ban dén 2019 B4 khin
S6 dén 0032 Dd mét
Novi g B& Céng Thirong S ban
Linh vire S6 trang
Loai VB Cong van Ngay thang VB
Ngay dén 07/06/2019 Théi han giai quyét
©

46-2013 - Copy (4).pdf

© Y KIEN LANH DAO

Tran Quéc Huy

Phan cong xiF Iy Chuyén xi¥ Iy

Wa Phu Nhuan Dist., Ho Chi Minh Cit )
ontact Utnao.cam W VUTNa0.com
# Chuyén xi¥ Ij Cho y ién A\ chiasé X Thoat
Thirding
Thurding
07/06/2019 e
)

Phan cong cho cac don vi: Nhap y kién, chon gui cho lanh dao co quan khac dé biét

thdng tin va chuyén cho cac dan vi, sau d6 badm nit Phan cong dé chuyén tdi cac don vi

VAN BAN

Tim kiém

[E van ban dén

Kinh chuyén céc don vi O.

E Bang gidi quyét

@ b4 gidi quyét

* i Phén cong x Iy v Chuyén xik I
2 e, vk pidn T chirc thuyc hién
Ngwoi chuyen 30D & %
[ Vian ban di Baocucbus dest
[E] van ban cua toi Phan cang cho
Tén céc don vi Xir Iy chinh
# Hb socong viec
N 2) THONG TAN XA VIET NAM
# Van ban lién quan
& iy quydn BAN LANH DAO CU QUAN
BAN LANH BAO CO QUAN (TEST)
—~ .
(%) TRO GIOP . o -
~— Cac don vi thanh vién
Cac dom vi khdc Xir Iy chinh

9 BAN THU KY BIEN TAP VA QUAN HE BOI NGOAI |:| @

© BANTO CHUC - CAN BO

Qua trinh xiF i

3. Van ban ban hanh

Phéi hop

Phii hop

(=]

Dé biét

Dé biét

¥ kién chi dao

¥ kién chi dao

Nhan thong bao cé van ban mai ban hanh, tai Viéc can xu ly.

4 Nhém: Van ban di (1)

Nhan VB di dé biét "Ve viéc trién khai hé thdong nhin su"

8 : o § "
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Vuthao. 12 Nguyen T Hier

SOFTWARE SOLUTIONS

Hién thi chi tiét van ban, click vao tap dinh kém dé& xem ndi dung

Loai van ban (*) Céng van Bon vi soan thao (%)
S6 VB () Sé dang ky van ban di 2019 S8 van ban (%)
Trich yéu () V& vigc trién khai hé théng nhén sur

Tép dinh kém (%)
Tép tin

°

Xdc thirc chiF ky 50

Danh sach nhan van ban trong hé théng

Ca nhan Nguy&n Quang Huy (test)

Bon vi

Khi xem xong, théng bao sé tu hoan thanh tai viéc can xu ly.

AX chiase > Thoat
TRUNG TAM TIN HOC (TEST)

8/TTTH Chén sé VB

Loai

4 Vn ban chinh

DPé xem lai van ban thi vao menu Van ban di © Ban hanh = Da ban hanh: hién thj tat ca van

ban ma ngudi dang dang nhap cé quyén xem.
4. Van ban du thao
Phé duyét van ban
Tai Viéc canxu ly thay 1 van ban can phé duyét.
Van ban/Cong viéc cho xir Iy

: Tiéu défTrich yéu §4, ky higu
» Nhom: Véan ban dén (8)
<+ Nhom: Van ban di (1)

Yéu cau phé duyét "Vé viéc trién khai hé thang eoffice tai van phong TTXVN"

Hién thi chi tiét.

Microsoft Partner
-

Collaboration and Content Cloud Productivity Small and Mid

Han xce Iy Nevi g

Mguyén Van Chinh (test)
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SOFTWARE SOLUTIONS utnao.car C
Bong ¥ : Bisungthéngtin Chuyénxirli AL Chiasé 3 Thoat
Thong tin x& ly <
Cdc bwdc quy trinh
@ Duthdo @ Thing nhdt @ Duyét ndi dung © Duyét phap ché D Duyét thé thire ) t
Nguy&n Vin Chinh (test) A v Nguyén Bl
4 »
Chon ngwoi dé biét Nhap User =
fec)
¥ kién
A
¥ kién thng hop Nguyén Van Chinh (test) (08/06/2019 13:51)
Kinn gifi anh phé duyét
Théng tin van ban
Vin ban di thao 196 Pon vi. Ban Gidm dbc
Nguwéi dw thao Nguyén Vin Chinh (test) Loai van ban Céng van
Trich yéu Vé viée frién khai hé thong eoffice tai van phang TTXVN
L Dinhkemtiptin  [# Chonmiu
Taligu i tfiag Loai Tén Loai tai liéu Phién ban Dé siva doi Siva dbi Boi Tao Bai Trao dbi
- 5] Title02 Van ban chinh 1.0 08/06/2018 13:50 Nguyén VEn Chinh (test) Mguyén Van Chinh (test) =k

Xem tai liéu: click vao tén file.
Cac nut thao tac:

- Pong y: ddng y phé duyét va hé thong tu chuyén qua bude tiép theo néu chua phai budc cudi cing.
- Yéucauhiéu chinh: tra vé cho nguoi soan thao hi¢u chinh.
- Bosung thong tin: tra vé cho nguoi bt ky da timg xir Iy trude d6 (ngudi soan thio hodc ngudi phé

duyét)
B& sung thong tin I
B sung théng tin
. - 1
Ngwoi dwoc yéu cau  ygyyén Van Chinh (test) v
bo sung =)

Y kién

- Chuyén xtr Iy: tai budc xtr Iy khong xir Iy ma chuyén cho ngudi khac xu Iy.

i

& Chuydnxily
Nguéi dwoc chuyén xie | yhap yser
W)
¥ kién

- Chia sé: chia sé nguoi khac vao du thao.

Micrasoft Partner
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SOFTWARE SOLUTIONS

Thuc hién ky s6

Cé nhitng van ban van thu chuyén dé ky s6, thuc hién nhu sau:

Tai Viéc canxu ly thay 1 van ban chd ky s6.

Van ban/Coéng viéc chd xi ly

. Tiéu dé/Trich yéu
»  Nhom: Vin ban dén (3)

4 Nhém: Vin ban di (2)

$6, ky higu Han xi If Noi g

|Van ban chér ky s6 "VIV ban giao va hwéng din su dung chirng thuw so"

SITTXTEST Vian thw CQ (test)

Phé duyét "Théng bao /v phun thudc phéng bénh dich mia hé."

Trén Mai Khanh (test)

Click vao tiéu dé, hién thj chi ti€t van ban can ky s6

Tai file van ban vé may tinh

T dirch kaben )
Tipiin
Camng Vien

anh{ Van can ky sgned pdl
An nit Thyc hién ky s6

Cong Van

Cong Van can ky.signed pdf

Xdc thire chi¥ ky sb
e = e ogd

Chon van ban vura tai xuéng

€ Open

4 HA » ThisPC » Desktop

Organise v Mew folder

MName
3 Quick access S —
@ coing van trién khai chulyso.pdf I

B Desktop
4 Downloads o

#& OneDrive

3 This PC
s Local Disk (C3)
== Shared Folders (\\wt

|_j Network

Logl
e L 3 Vil b chinh

o ¥+ Vi b chinhy
Lo 4 Van han chinh
¥ Van ban chinh
*
v O Search Desktop 2
+ 1 0

Date modified Type Size

08/03/2019 15:30 PDF File 403 KB

File name: | cong vin trién khai chukyso.pdf

V| | Tai lieu PDF, Office (*.pdf*.doc v |

Cancel

— =]

An n(t Chon vi tri ky

Microsoft Partner
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£ [VGCA] - KY 50 (cong van trién khai chukysc.pdf) X
===

@@ | [O@]lEHIC]

vé vige gui nhin van ban di¢n tir gitra ¢de co quan trong hé thong hanh chinh
nhit nude, Tng gidm dde Thong tdn xa Viét Nam di ban hinh K& hoach trién
khai chir k s6 chuyén ding tai TTXVN tgi Quyét dinh sb 01/QD-TTX ngay
22/01/2019.

Theo ké hoach Trién khai chir ky sb chuyén ding tai TTXVN, bit déu
tir thang 3/2019 Trung tam Tin hoe s& trién khai ban giao Chimg thr 56 cho
cée don vi va ch nhin la lanh dao cia cae don vi trong nganh. Trong tudin te
noine 11 dén noav 15/3/2019 Trane tim Tin hae <3 tién hanh han eian thidt hi

Nhan va kéo chudt trai vao vi tri canky

Chon hinh anh chit ky, nhdp mat khiu va &n OK

< THIET LAPKY 50 X

1. Kim tra chiing thu 56 ngudi ky:

(S) Ping nhdp token *

LAALUGS Y144
A55 . 4D A=bQTH|
)%CA CHUONG TRINH QUAN LY GCA-01 - " il

Nhap Mét khau clia token.

Téntoken: [VGCAToken

Mét khdu cla token:

Béylﬂhsmklﬁngcéhhmdidéd;'rh-g'é_

An nit hoan thanh

ssssssnne ] |

FIET Ann CAwr Ky BNeT meay nnn,

2. B tri thni i thich hep 34 Trang tim Tin hoe o ngstin i 03t v

hurémg ditn siF dyung ey thé.
Trdin tromg cian om./.
o mbn N irin; GLAM B
L TTTH M

Trin Qubc Huy

Van ban dugc dua [én phan mém

VB ky s6 dign ti(*)

_cﬁng van trién khai chukyso1.pdf

An nit Luu chit ky chuyén van ban da ky cho van thu

Microsoft Partner
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SOFTWARE SOLUTIONS
Loai van ban (%) Céng van
S6VB (Y S& dang ky vén ban di 2019
Trich yéu (*) VIV ban giao va huéng dén sir dung chirng thur sb

Tép dinh kem (*)
Tép tin

Microsoft Partner
| Callaboration and Content Gold Cloud Productvity

Bon vi soan thao (%)

$6 van ban (%)

v Small and Midmarket Cloud Solutions

2n, Ward 5, Fhu Nhuan Dist, Ho Chi Minh City

-

contact@vuthao.com.n v vuthao.com

A chiase X Thoat

THONG TAN XA VIET NAM
JTTXTEST Chén sb VB

Loai

11



