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Vuthao.

SOFTWARE SOLUTIONS

I. Huéng dan chiic nang

1. Giao dién lam viéc

g hi . Nguyén Quang Huy (test) -

VAN BAN

Tim kiém VAN BAN VAN BAN VAN BAN THU, VAT
CAN X LY J PHOIHGP MOl PHAM

[EL Vén ban dén
& Bang giai quydt % m o 7 = PEETIER T
e e o Van ban méi ban hanh Van ban da xu Iy
) b3 giai quyét J Trich yé s g ca s s s 5
rich yéu J 86, ky hiéu Ngay Trich yéu ‘) $6, ky hiéu Ngay
&€ Tétca b testlién thong 17 452TTX 0610 g b testl 11 8 119
& z b testlién théng 14 16/TTX b test lién théng 21 204/TTX
[ Thu, vét pham
a Vi b g » testlién thing 4 itk » testtinh trang B3ICP
an ban di
[El Van ban cua ti
P — Van ban/Coéng viéc cho xi Iy @'
€ Vin ban lién quan R £ A E -
Tiéu dé/Trich yéu 86, ky hiéu Han xir Iy ~ Noigli
& Uy quyén > 4 Nhém: Vin ban dén (5)
:E}::;?: '3;1&';\:43:;1: zgmg dn t5 chire thyc hign phong trao thi duayéu 0 rreyy THONG TAN XA VIET NAM
@ TRO GIUP Nhan VB dén (phdi hop) "Quy dinh v& phat hanh trai phiéu doanh nghiép” 163/2018/NB-CP. Chinh phii
Thare hién VB dén "Bé nghi xay dung Nghi quyét Quy dinh chinh sach hd tro:
a6i v&i can bd, céng chiFc 1&nh dao, quan Iy dwoc ludn chuyén, didu dong trén  62/TTR-UBND UBND Tinh Quang Ngai
dia ban tinh Quang No&i"

Menu chlc nang.

Théng ké nhanh, click vao consé sé hién thj ra danh sach tuang ing.
Hién thi 5 van ban md&i ban hanh.

Hién thi 5 viéc can x(r ly da x& ly mai nhat.

A S

Danhsach viéc can xu ly.
2. Van ban dén

Xu ly van ban dén xin y kién
Muc dich: Huéng dan Lanh dao don vi x(r ly van ban dén.

Tai trang chl van ban c6 khung Viéc can xt ly click vao tén tiéu dé task dugc giao Choy kién
VB dén <trich yéu>.

Van ban/Céng viéc cha xir ly

Tiéu dé/Trich yéu v 86, ky hiéu v Han xt Iy v Nei gui

4 Nhém: Van ban dén (8)

Cho y kién VB dén "M&i hop van phéng” 02/CV-BNV B6 Cong Thwong

Cho ¥ kién VB dén "M&i hop™ 01TT-BNV B& Néi vy

Cho ¥ kién VB dén "Ké noach 16 chirc cac doan Lanh dao thanh phd di tham = . . i
N cao tudi tieu bigu nhan ki niem Ngay nguoi cao wuai Vigt Nam (06/6) 2187/KH-UBND T e S Thigih Eie
nam 2019" }
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Tran Quéc Huy

Phén cong xir Iy

©  46-2013 - Copy (4).pdf

© Y KIEN LANH DAO

@ Chuyén xi¥ Iy

4

@ Chuyénxily (O Choykién ~/ Kétthic. AR Chiasé 3 Thoat
§0 van ban 0CV-BNY M&i hop
$6 van ban 54 ding ki van ban dén 2019 B khin Thuding
S6 dén 0032 B6 mat Thuding
Novi g B Cdng Thirong S6 ban
Linh vigc S0 trang
Loai VB Cong van Ngay thang VB 07/06/2019
Ngay dén 07/06/2019 Théi han giai quyét @

Xu ly van ban:

- Xacthyc chitky s6: An nut Xac thuc chir ky 6, cira sé hién thi khung bén trai cac chir

ky s6 trén van ban. C6 thé an chudt trai vao chir ky dé hién thi chi tiét thong tin ky

8 [VGCA]- XAC THUC CHIY k¥

Thing tin diu théi gian

B Tnhtrang xdc thue (Chil ky hap I&)

Sl i s o By Ko o Cong ke
A i)

Tai iy chua bithay d5. % Xac thu chir kj (Signaturel) | CHUNGHIA VIET NAM
Chiing thi s6 ki heip 15 do - Hanh phic
= B RN N Thng tin chil kj
D thél gian trén chil kj hdp 8. "
Théng tin chilky Chit kgt hap 18! Boundng 5 nam 2019

AS

Chili kg trén trang 1 Thdi gian ky: 30/05/2019 15:43:29 +07:00
Buide ky boi: B Khoa hoc va Cong nghé: q

Chitiet b thuic. lthéng 10 ném 2016 cia
. 5 lu tra thing ké quéc gia,
A Thatihil kiyét dinh s 1335/QD-
4 [Ching thii s ky hop I m e khoa hoc va cong
- kién cude diéu tra trén

o |Dsuthé gantrén chil ky hop 6.

Thii gian kiém tra: 30/05/2019 15:42:16 <07:00
Théng tin diu théi gian
Déu thix gian: 30/05/2019 15:42:16 +07:00
Cheing thu 55 may chii c2p déu théi gian
May chi cip dau théi gian 01

CN niim 2019 ¢6 §
ké dy du, chinh xic
hoach KH&CN trén

, co quan, UBND cédc
a hoe va Cang nghg,
phéi hop 16 ehire ridn
Vy hojc cip Sa lam

- GUilanh dao khac choy kién : Nhap y kién, check chon Chuyén xtr ly va chon lanh dao
khac, va bam Chuyén xtr ly
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SOFTWARE SOLUTIONS

§48 van ban 03/CV-BNV

$é vin ban 54 dang ki vin ban dén 2019
S6 dén 0032

Noi gui Bd Céng Thuong

Linh virc

Loai VB Cdng van

Ngay dén 07/08/2019

©  46-2013 - Copy (4).pdf

Xac thure chif ky 56

© Y KIEN LANH PAO

Tran Quéc Huy

2)

e

Mai hop

06 khin

D6 mat

$6 ban

Sé trang

Ngay thang VB
Thei han giai quyét

Phan cong xir ty Chuyén xik ly | i«

Nguyén Vén Chinh ¥

AN Chiasé ¢ Thoat

Thudng
Thuong

07/06/2019

- Kétthuc: Nhan nat két thic néu van ban chi can diing lai & 1anh dao chi dé biét thong

tin

§0 van ban 0CV-BNY

$6 van ban 54 dng ky van ban dén 2019
56 dén oo32

Novi giri Bé Cding Thirong

Linh virc

Loai VB Cong van

Ngay dén 07/06/2019

©

46-2013 - Copy (4).pdf

© Y KIEN LANH DAO

Tran Quéc Huy

Phan cong xiF Iy Chuyén xi¥ Iy

Mdi hop

B4 khin

Do mat

86 ban

S6 trang

Ngay thang VB
Théi han giai quyét

Cho ¥ kién A chizsé X

# Chuyén xi¥ Ij Thodt

Thirding

Thurding

07/06/2019 .
)

- Phan cong cho cac phong: Nhap y kién, chon gui cho cac trudng, phd phong, chuyén

vién sau dé bam nat Phan cong dé chuyén
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Ha thue hign, Huy phéi hop | O}

e
Phén céng xie Iy @ Chuyén xie ly
Té chire thure hign
Nguwéi chuyén Tran Quéc Huy (test) x

Phén cdng cho

Tén cac don vi Xt Iy chinh Phéi hop

© TRUNG TAM TIN HOC (TEST)

© Phong Quan Iy hé théng . @,

Nguyén Quang Huy (test)

test_tranvanha

3. Van ban ban hanh

Nhan thong bao cé van ban mai ban hanh, tai Viéc can xu ly.

4 Nhém: Van ban di (1)

Nhin VB di & biét "Vé viéc trién khai hé thong nhin su"

Dé biét

¥ kién chi dao

Hién thi chi tiét van ban, click vao tap dinh kém dé& xem ndi dung

Loai vén ban (%) Céng van
S6 VB (") Sé dang ky van ban di 2019
Trich yéu () V& viéc trién khai hé thing nhan s

Tép dinh kém (%)
Tép tin

Xac thirc chiv ky s0

Danh sach nhan van ban trong hé théng

C4a nhéan Nguy&n Quang Huy (test)

Bon vi

Khi xem xong, théng bao sé tu hoan thanh tai viéc can xu ly.

Bon vi soan thao (%)

§6 van ban (%)

A
TRUNG TAM TIN HOC (TEST)
8/TTTH Chén sé VB

&

@J 1'. s e

Han xtv Iy

&

8ITTTH

A\ Chia sé

Loai

Van ban chinh

Y

X Thoat

Dé& xem lai van ban thi vao menu Van ban di © Ban hanh = Da ban hanh: hién thj tat ca van

ban ma ngudi dang dang nhap c6 quyén xem.
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SOFTWARE SOLUTIONS

4. Van ban du thao

Phé duyét van ban
Tai Viéc canxu ly thay 1 van ban can phé duyét.

Van ban/Cong viéc cho xir Iy

: Tiéu défTrich yéu

» Nhom: Véan ban dén (8)

4 Nhom: Van ban di (1)

§4, ky higu

Yéu cau phé duyét "Vé viéc trién khai hé thang eoffice tai van phong TTXVN"

Hién thi chi tiét.

Thoéng tin x& Iy <0

Cdc buwdc quy trinh

Chon nguwoi dé biét
(=]
Y kién

¥ kién tong hop

@ Duthio

Nguyen Van Chinh (fest)

@ Thing nhdt

]

Mhap User

Nguyén Van Chinh (test) (08/06/2019 13:51)
Kinn gisi anh phé duyét

Théng tin van ban

Van ban di thao
Nguw&i dy thao
Trich yéu

Tai ligu dw thao

196
Mguyén Van Chinh (test)
V& viéc trién khai hé thdng eoffice tai vin phang TTXVN

f, Dinhkémtéptn  [# Chonméu
Loai Tén Loai tai liéu Phién ban
5| Title02 V&n ban chinh 1.0

Xem tai liéu: click vao tén file.

Cac nut thao tac:

Bong ¥

. Duyét ndi dung

Bon vi. Ban Gidm déc

Loai van ban Cdng van

D4 sira dbi Sira dbi Boi

08/06/2019 13:50 Nguy&n V&n Chinh (test)

Han xce Iy

B sung thang tin

Nevi g

Mguyén Van Chinh (test)

1-90f 9 page

@ Chuyénxirly AL Chiasé

X Thoat

D Phé duyét
Nguyén Bl

>

=

Tao Boi Trao dbi

Nguyén Van Chinh (test) =0

- Dong y: ddng y phé duyét va hé thong tu chuyén qua budc tiép theo néu chura phai budc cudi ciing.

- Yéucauhi€u chinh: trd vé cho ngudi soan thdo hi¢u chinh.

- Bésung thong tin: tra vé cho nguoi bt ky da timg xir Iy trude d6 (ngudi soan thio hodc ngudi phé

duyét)

(W8]
O
L
C
o
]
—
s
O
3
wa
i 3
|

Nguedi duwrge yéu cau

bo sung (%)

Y kién

Microsoft Partner
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SOFTWARE SOLUTIONS 028

Nguoi dwoc chuyén i
Iy )
Y kién

Mhap user

- Chia sé: chia sé nguoi khac vao du thao.

Thuc hién ky s6

C4 nhitng van ban van thu chuyén dé ky s, thuc hién nhu sau:

Tai Viéc canxu ly thay 1 van ban chd ky so.
V&n ban/Céng viéc chd xir ly

. Tiéu dé/Trich yéu
Nhém: Van ban dén (3)

4 Nhoém: Van ban di (2)

56, ky hiéu

LA

Han xir Iy Noi givi

|van ban chér ky $6 "V/V ban giao va hwdng din sl dung chirng thw s6"

JITTXTEST

Van thwr CQ (test)

Phé duyét "Théng bao wv phun thudc phing bénh dich mia hé "
Click vao tiéu dé, hién thj chi tiét van ban can ky sé
Tai file van ban vé may tinh
Tép dinh kim ()
Tiptin

Camg Vian

An nut Thuc hién ky s6

Cong Van

Cong Van can ky.signed pdf

Xdc thire chix ky 56
Thirc hién ky 56

VB ky 6 dién tir) @

Chon van ban vira tai xuéng

Microsoft Partner
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oLt Productin
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Tran Mai Khanh {test)

Logl

Win biin chinh

5 Wi bl ehinh

4y
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Van ban chinh
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SOFTWARE SOLUTIONS (028) 3636 3725 | contact@vuthao.coman wiww.vuthao.com

€ Open s
4+ N> ThisPC » Desktop v.b Search Desktop L
Organise + Mew folder Bz~ [H o
Date modified Type Size
# Quick access : —
2019 15: PDF 403 KB |
B Desktop » 08/03/20 30 File 403 KB |
& Downloads ~ #
¢& OneDrive
= This PC
% Local Disk (C3)
== Shared Folders (\\wr
;‘v Network
File name: | céng vén trién khai chukyso.pdf ~ | |T§_iﬁ§.‘u PDF, Office (*.pdf*.doc, ~ |
oy [ e | [ cnce |

An ndt Chon vi tri ky

*®

[ chonvitsily | o Xacthye

A

£ [VGCA] - KY 50 (cong van trién khai chukysc.pdf)

00 " 00 BH

vé vige gui nhin van ban di¢n tir gitra ¢de co quan trong hé thong hanh chinh
nhit nude, Tng gidm dde Thong tdn xa Viét Nam di ban hinh K& hoach trién
khai chir k s6 chuyén ding tai TTXVN tgi Quyét dinh sb 01/QD-TTX ngay
22/01/2019.

Theo ké hoach Trién khai chir ky sb chuyén ding tai TTXVN, bit déu
tir thang 3/2019 Trung tim Tin hoc s& trién khai ban giao Chimg thu 56 cho
cée don vi va ch nhin la lanh dao cia cae don vi trong nganh. Trong tudin te
noine 11 dén noav 15/3/2019 Trane tim Tin hae <3 tién hanh han eian thidt hi

Nhan va kéo chudt trai vao vi tri can ky

Chon hinh anh chi ky, nhap mat khau va &n OK

< THIET LAPKY 50 X

1. Kiém tra chiing thu s& ngudi ky:

| ) Ping nhp token *

LGS ISVARE
ASS ke QTR
)%CA CHUONG TRINH QUAN LY GCA-01 R ".EEI

Nhip Mét khdu cta token.

Téntoken: [VGCAToken

| |

M&t khau cia token:

Day la ban sao khiing c6 ban quyén chi d& danh gia.

An ndt hoan thanh

Microsoft Partner
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®
Vl.lt hCI 0 - 312 Nguyen Thuong Hien, Ward 5, Phu Nhuan Dist, Ho Chi Minh City, Vi
SOFTWARE SOLUTIONS wenwvuthao.com

(028) 3636 3725 | contact@vuthao.coman

REMN a3 €0 KY INCT msay unm,

2. B tri thevi i thich hep 4 Trang tim Tin hoe cir ngson cii 03t v

hurdmg din sir dyng ep thé.
Trdin irgmg cian om/.
‘o pelngions b i GLAM B
L TTTH M

Trin Quic Huy

Vén ban dugc dua |én phan mém

VB ky s6 dign tiy*) Thirc hién ky so

-cﬁng van trién khai chukyso1.pdf

An nit Luu chir ky chuyén van ban da ky cho van thu

Loai van ban (%) Céng van Don vi soan thao [7) THONG TAN XA VIET NAM
S6VB (Y S6 dang ky vin ban di 2019 $6 van ban () 3ITTXTEST Chén sé VB
Trich yéu 3 VIV ban giao va hwéng dan sir dung chirng thu sb

Tép dinh kem (%)
Tép tin
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